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                                                                                  International exhibition of flowers, plants equipment                                           

                                                                                     and technology for floriculture and landscape design
                                                                                                    Flowersexpo
                                                                                                                                           13 - 15 September 2022
                                                                                                   Moscow, IEC “Crocus Expo”, Pavilion No.1, Halls 3&4


           
___________________________________________________________________________________________________________

MEMO
                                                                                       FOR PARTICIPANTS
 Official Activities
	    September 13, 2022 10 a.m.
	Exhibition opening 

	             September 13, 2022 12:00
	Official inauguration ceremony

	             September 15, 2022 4 p.m.
	Exhibition closure


  
Collection of Badges and 

          Entry Passes for Vehicles
Badges for participants and designers are available: 

	September 12, 2022
	At the Registration Counter, next to the Service Center of Pavilion No.1.


Applications for badges are to be submitted in advance (Form 6 on the website:  www.flowers-expo.ru).
Entry passes for vehicles to the loading-unloading zone and invitation cards to the exhibition are available 

	September 10 - 12, 2022
	In Pavilion No. 1, Hall 4, Stand A-500 (Management)


Entry and Exit of Vehicles
                Entry/exit of trucks through the “Crocus City” Arch is strictly forbidden. 

To improve organization of loading/unloading of exhibits and other exhibition cargo a special zone is allocated. It is a territory adjacent to the Pavilion with a width of 30 m around the perimeter of the building.  Entry in this zone is strictly by passes issued at Registration Counters in Pavilion No. 1.
Entry procedure:

1.  Exhibitors prepare a Letter on delivery-removal of exhibits of exhibits in 3 copies on letterheads with original stamps (www.flowers-expo.ru ) with a complete list of imported equipment. If entry is made several times/days the Letter is made in a required number of copies for each time/day. 
2. When entering “Crocus Expo” territory drivers following the instructions of a security guard park their vehicles on a temporary parking lot.
3. A company representative or a driver with a Letter for Entry/Exit (3 copies) goes to the Registration Counter, Pavilion No.1, to put a stamp “Entry is Permitted” on the Letters which are assigned serial numbers. One copy of the Letter is left in the Service Center, the other goes to a guard at the mounting gates of the Hall upon entering. The third copy is kept by the Exhibitor and is then used upon Exit.
4. Then a company representative goes to the exhibition Management (Stand A-500 “Management”, Pavilion No. 1, Hall ) and receives a free pass (under the Contract) to enter into the loading/unloading zone (It is a territory adjacent to the walls of “Crocus Expo” buildings with a width of 30 m around the perimeter). The pass is valid for the whole exhibition period including mounting and dismantling periods. 
IMPORTANT!  Please keep the pass during all exhibition period, including mounting and dismantling period. If lost it is not restored.
5. After receiving the pass the vehicle goes to unloading gates of Halls 3, 4 for unloading (no more then 2 hours for a truck and 1 hour for a passenger car).
IMPORTANT!  After the exhibition closure the participants have to receive a permit at the exhibition Management (A-500) for removal of exhibition. Exhibits must be removed no later then 8 p.m., 15 September, 2022. In case the exhibits remain at the stand up to September 11 an exhibitor’s representative shall stay at the stand till the Pavilion closure (8 p.m.) and to arrive to the Pavilion at 8 a.m., September 16, otherwise the latter has to order stand guarding at the Service Center. All exhibits must be removed before 6.p.m., September 16, 2022.  
  
Exhibition Working Hours  
Mounting
Arrival of exhibitors, stand design, placement of exhibits   
September 12, 2022:                         8 a.m. – 8 p.m.
IMPORTANT: all rubbish after 6 p.m. September 12, 2022 must be removed by the participants.

No garbage in the aisles after 6 p.m.
Completion of stand design:     10 a.m.  September 13, 2022.
   Exhibition Working Hours:
	– for participants:
	daily
	  8 a.m. – 8 p.m.

	– for visitors:
	September 13-14, 2022
	 10 a.m. - 6 p.m..

	
	September 15, 2022
	 10 a.m. - 4 p.m.


  
Stand Construction and Design
Entry of external stand builders: September 10, 2022 11 a.m.- 8 p.m, September 11 - 12, 2022 8 a.m. – 8 p.m. provided preliminary accreditation at the General Builder “BuildExpo”  (buildexpo.ru)

Tel.: 7 (495)727-26-71,  ingener@buildexpo.ru (“BuildExpo” Technical Department)

Entry of participants and stand design: September 12, 2022 8 a.m.-8 p.m.
IEC “Crocus Expo” renders services for handling of heavy exhibits, tel.:   +7(495)727-25-87.
IMPORTANT!  At a standard stand it is strictly prohibited:

· to glue wallpaper to the stand panels on one’s own
· to decorate panels with the use of scotch or other adhesives materials
· to use a stapler for fixing materials to the panels

· to drill panels

· to place or to mount any exhibition equipment/ constructions not belonging to the participant within the stand.
 In case of equipment damage the Participant shall reimburse its triple cost.
   During mounting and exhibition periods the stands mounted by “BuildExpo” are not subject to any  

   complete or partial dismantling introduced by the exhibitor. The exhibitor is not entitled to make any changes 
   in constructions and electrical equipment of a standard stand. 
  
Fire Safety Measures   
Responsibility for fire safety during mounting and dismantling of equipment, exhibition hours and exhibition events is vested on authorized persons being organizers and participants of the above events. 
IMPORTANT! All equipment and materials used in   mounting and design of displays must have a Fire Safety Certificate (constructions, wooden and textile products, banners, Roll Ups, etc.).
  
Dismantling 
	September 15, 2022
	4 p.m.-8 p.m.

	September 16, 2022
	8 a.m.-6 p.m. 


On the last exhibition day, the Participants have to keep their displays untouched up to the official closure of the exhibition (4 p.m.). 
 After exhibition closure Participants have at their own cost   to vacate and to put into its initial state all used unequipped space or standard stands; to verify mutual settlements with the Management and   to hand over all rented equipment and implements in serviceable state as per the acceptance certificate or to reimburse their cost in case of damage.    

 Competitions and Business Events 
“FlowersExpo’2022” organizers a number of competitions and business events for the exhibition participants.
Exhibitors are invited to take part in competitions in the following categories:  
· Novelties of the Year

· Product Quality

· Innovative Project
    Application deadline is 28 August, 2021 (refer to the exhibition website:  www.flowers-expo.ru).     
    Winners of the competitions are awarded Medals and Diplomas of the exhibition Organizing Committee.
    All exhibitors are invited to take part in the exhibition business program (refer to “Business program” on the

    exhibition site).
Security and Precautions
The Organizer provides for general security of the exhibition territory (access control during the exhibition period and public order) and is not responsible for the loss and/or damage of exhibits and other valuables belonging to exhibitors.      
The Participants of the exhibition are responsible for the safety of exhibits and stand equipment during show hours, mounting and dismantling periods.
 IMPORTANT! The Management strongly recommends to the Participants to pay special attention to the safety of their personal belongings. 
Do not leave mobile phones, notebooks, bags with documents and money, and/or other valuables at the stands unattended!

Presence of a company representative at its stand from 9 a.m. to 7 p.m. is obligatory! 
 
SEE YOU AT THE EXHIBITION! 
